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Office 365 - How to install

1. Open a web browser and visit

http://www.office.com
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2. Click “Sign In” (top right corner).

All Microsaft ~  Signin | 2]

3. Enter your full school email address to login to the
Office 365 portal.
(e.g. firstname.lastname204 @schools.sa.edu.au)

B2 Microsoft
Sign in

firstname.lastname204@schools.sa.edu.au

No account? Create one!

Can't access yo

Q Sign-in options

4. If you have not already been authenticated, you will
be redirected to the Edpass Login Page.
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Username

Password

5. Enter your Edpass user account credentials and
click “Sign In”

6. Once authenticated, you will be logged into the
Office 365 Portal.

What can | help you find?

—————

Note: Available online app icons will vary depending
on the licence available for the user.

7. Click “Install apps”.

Apps
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8. Expand the “Install apps” & choose Microsoft 365
apps.
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A Install apps -

Microsoft 365 apps 11. Office apps are now installed. Open any Microsoft
Install Word, Excel, PowerPaint, and more, app and Sign |n Wlth your SChOOI email'

[

Microsoft 365 Copilot desktop app
l:\:_rl Boost your productivity with our free
Microsoft 365 Copilot desktop app.

Microsoft 365 Copilot mobile app B2 Microsoft
D Take your productivity on the go with our
free i0S and Android app.

Activate Office

firstname lastname204@schools.sa edu.ad| x

P Get more apps
+
B ad your favorite web apps and find new
ways to work smarter together.

nter 3 product key Instead

No accoun

9. After selecting Microsoft 365 apps, you'll be
redirected to My Account. Click Install Office, then run 02 oo
the installer to complete the setup.
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12. After sign in Click “Yes, all apps”.

1 office apps & devices =] Subscriptions X
o 105 PCs or Macs, & tabets ety whatgrocucs and censesyou have,
o
nsal Ofice ) L i
Automatically sign in to all desktop apps and websites
View appa & devices View subseiptons on this device?
. - Selecting Yes, all apps will !
Q Security & privacy a8 App permissions -
B I . + Allows us to use your work or school account to sign you in to other desktop apps
o s and websites you use on this device.
E | « Register this device with your organization, allowing your Grganization to view
device information like the device's name,
Manage securiy & prvacy Change app permissions =5
Is this a shared device? I so, consider signing in to this app only.
i
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10. Please wait while office installs.
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Learn more

Na, this app only

¥ Microsoft

Please stay online while Microsoft m a 6

365 and Office downloads 13. Final step: Accept the license agreement. Once
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accepted, you'll be signed in automatically across all
Microsoft 365 apps.

B Microsoft

Accept the license agreement I

Mitreaht 365 A for enterprise et e
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You're all set! /- ey

The Microsaft 365 and Office apps are installed on your
computer

Close.
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